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GUIDANCE NOTES FOR the SUPPORT OF PUBLICATIONS on the history and heritage of the city and district of Derry / Londonderry

2011-2012
GUIDANCE NOTES FOR applicants for the SUPPORT OF PUBLICATIONS on the history and heritage of the city and district of Derry / Londonderry
Essential Details

1.
A reference number will be assigned to your application please quote this reference number in all correspondence.

2.
Applicant refers to the author of the publication.  Promoter refers to (where applicable) a third party (ie. publisher) has applied for funding as a joint partner in the project.

3.
All applications must be for projects that have a beginning and start date within the stated financial year ie., 2011-2012.

4.
All accompanying documentation (requested in Q1.11 of the Application Form) must be attached to your application form.
	i
	Curriculum Vita for Applicant (Author)


	 FORMCHECKBOX 


	ii
	Curriculum Vita for Promoter (where applicable)


	 FORMCHECKBOX 


	iii
	Description of project 


	 FORMCHECKBOX 


	iv
	 Examples of previous work (where applicable) 
	 FORMCHECKBOX 


	v
	Financial Documentation 

Detailed breakdown of all costs including expenditure and projected income


	 FORMCHECKBOX 


	  vi
	Declaration:  Must include the signature of both the Applicant and the Promoter (where applicable)
	 FORMCHECKBOX 



5.
Applicants must remain within the allocated maximum words stated in the application form questions. Please do not attach additional information to your application unless expressly requested on the form.


6.
This purpose of this policy is to enable Derry City Council Heritage and Museum Service to offer financial support for publications on the history and heritage of the city.  A publication can include a dvd, cd-rom, website and other similar forms of media. 

7.
Your project description (question 2.1) should reflect the overall publication project. It should be concise and realistic.  If the project is a paper based it should include details of number of pages, number of images, contents, appendices, and number of copies to be printed. Or alternatively, details of the type of media to be used and why.  The description must also include details of the timescale the applicant is working towards.
8.
Core costs

All core costs are ineligible.  A definition of a core cost is any cost related to the day-to-day running of an organisation.  It is a cost attached to the organisation’s operating and maintenance function, unrelated to a specific project

9.
Project Costs

All Project costs are eligible. A project cost is one that is directly related to the specific project. It has a clear beginning and end and it is not part of an organisation’s core activities.  Project costs should relate to actual publication and printing costs, commissioning  of web pages and production of dvd’s.

10.
Section 3.0 of the application form will establish the specific project costs. These costs must be related to the project description.

11.
Question 3.1, 3.2, 3.3 wishes to establish if you have received any other funding for this project from Derry City Council.  

12.
Question 3.4 wishes to establish all sources of funding for the project. These sources may be public or private sources of funds identified through other funding applications or through community contributions, private sponsorship or contributions in kind. The question also requires you to identify which funds have been secured, which funds are awaiting a reply and if you have applied for any funds that were rejected. The total amount required must match up with the estimated total cost of the project figure given by you in question 1.12.

13.
In question 3.5 you are required to further analyse the total 

project costs under a series of sections. Do not feel that you have to put figures into every section and feel free to identify any other relevant costs in the blank spaces provided. Please note that if the costs are not included in this section they cannot be supported.  Any costs already incurred prior to the closing date of this application are ineligible, as they would constitute retrospective funding. 

14.
Question 3.6 and 3.7 requires you to identify which of the total 

costs you are seeking assistance for, from Derry City Council. The total grant being requested must be the same as question 1.13.  The breakdown of costs should all be related to the project in the application.   
15.
Capped Funding

Due to the anticipated demand for this grant, Derry City Council will cap the level and amount of funding being awarded at £1,000.  Applicants may, if they wish, make multiple applications as long as each application is a ‘stand alone’ document that is accompanied by all the relevant additional information. Amounts awarded to multiple applications will also be capped to a maximum amount of £1000 per applicant.

16.
When is my project eligible to begin and end?

Derry City Council funding for the publications policy project runs on the financial year (01/04/11 to 31/03/12).  Your project may fall outside the 2011-12 financial year but funding allocated by Derry City Council will only be eligible for costs incurred from (01/04/11 – 31/03/12).  Council cannot fund retrospectively.  

17.
Declaration & Additional Information

All applications must be signed by the applicant (author) and (where applicable) the promoter.  It is important that the information in the application is accurate and all questions have been answered. Failure to provide all the relevant information may render the application ineligible.

