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GUIDANCE FOR Completion of PQQP

1. This pre-qualification questionnaire should be read in conjunction with the accompanying Memorandum of Information (MoI). All defined terms within this document are explained within the glossary of the MoI.

2. This document is one of six documents that together make up the complete Pre-Qualification Questionnaire Package (PQQP) to be submitted to Derry City Council. 

3. This document is arranged in 4 Parts (A, B, C & D) as described below and all information sought in all parts must be provided and all questions answered. The parts are:

	Part
	Content

	A
	General Information about the Economic Operator

	B
	Information as to economic and financial standing and compliance with EU/UK procurement legislation

	C
	Health and Safety 

	D
	Technical and/or Professional ability


4. The Economic Operator must fully complete Parts A, B, C and D of this document. 

5. The PQQP submitted by the Economic Operator shall represent the entire Economic Operator Team. The Economic Operator’s combined response must include all requested information relating to the Economic Operator and where requested Sub-contractors/Sub-consultants. It is the Economic Operator’s responsibility to ensure that the PQQP (including all documents PQQ1 and PQQ2 & 3 (and if applicable PQQ1A & PQQ1B), complete with the requisite supporting information, is fully completed and returned to Derry City Council by the due date and time. 

6. Failure by an Economic Operator to complete all questionnaires fully and in accordance with all requirements therein and to return the PQQP by the submission date and time will result in the Economic Operator’s submission being rejected.

7. Where the role of an Economic Operator is to be fulfilled by a consortium of two or more organisations, each of those organisations must complete a copy of PQQ1 and PQQ2 & 3 (and PQQ1A & PQQ1B if applicable for each member) as if each organisation was a single Economic Operator.
8. All questions must be answered in English.
9. Where a YES or NO response is requested, please clearly indicate the intended response within the drop down list provided - See [---] within document.
10. A non-UK based Economic Operator is requested to answer any of the questions in this questionnaire that specifically refer to UK legislation by substituting, where relevant, the appropriate legislation or code of practice which is equivalent and applicable in its domestic jurisdiction.    

11. Derry City Council reserves the right to require evidence or additional evidence in relation to any answer given to questions in this questionnaire.

12. The Economic Operator must, without undue delay, inform Derry City Council of any changes to the information provided in response to any questions in this questionnaire that may arise at any time during the Economic Operator’s participation in this procurement process. 

13. This document has stated the limitations to the size of responses to specific questions.  An Economic Operator must enter its response within the text boxes provided and adhere to the limit set on the number of characters. 
14. Economic Operators shall note that the number of characters includes spaces and paragraphs and is as calculated by the word processor and may vary slightly from the nominally declared value. For editing and spell checking purposes an Economic Operator may wish to prepare its response elsewhere and paste it into this document. 
15. Unless specifically requested in the questionnaire, additional supporting information beyond that typed into the text boxes, will not be assessed. No general marketing or promotional material from the Economic Operator or any Subcontractor/Sub-consultant either in answer to any of the questions or for any other reason, should be included. 

16. Where supporting information is specifically requested it should be clearly marked with the number of the question in the PQQP to which it relates. This additional information must be in a font size no smaller than equivalent to 12pt Arial and be submitted in Microsoft word 2003 format. 
17. An Economic Operator must ensure that its response to each question is relevant and focused on addressing the question asked. Each question will be evaluated only on the information provided in the response text box(es) provided for that particular question and any specifically requested and referenced appendices. No marks will be awarded for a particular question for information given in response to any other question or elsewhere in the PQQP.

18. Once completed the PQQP should be submitted in accordance with the requirements set out in the MoI Section 7 - Procurement Process. 
PART A - GENERAL INFORMATION ABOUT THE economic OPERATOR

[A-01]
ECONOMIC OPERATOR’S STRUCTURE
The application may be made by a single Economic Operator or a consortium (two or more Economic Operators prepared to accept joint and several liability for delivery of the works and or services required under the proposed contract). 
Please indicate the structure of the applicant by completing the appropriate box. 

A single Enterprise
 FORMDROPDOWN 
 (If Yes move to A04)
A Consortium 

 FORMDROPDOWN 

[A-02]
CONSORTIUM MEMBERSHIP
	
	All members of the Consortium shall be detailed below

	
	Company Name only
	ADDRESS

	Lead Enterprise submitting the PQQP on behalf of the consortium
	[Enter text here]

	[Enter text here]


	Other consortium member
	[Enter text here]

	[Enter text here]


	Other consortium member
	[Enter text here]

	[Enter text here]


	Other consortium member
	[Enter text here]

	[Enter text here]



[A-03]
CONSORTIUM’S PROPOSED ADMINISTRATIVE ARRANGEMENTS

Provide a statement to describe how you intend to form a consortium indicating the lead enterprise. Please enter your response in the text box provided below which is limited to 2000 characters (using Ariel font size 12). 


[Please enter text here
[continue response here as necessary
[A-04]
ECONOMIC OPERATOR’S ADMINISTRATIVE INFORMATION


Trading name of the Economic Operator:      

[Enter text here] 
Registered name of the Economic Operator: 

[Enter text here] 

Main address: 

[Enter text here] 

Registered Address (if different from above): 

[Enter text here] 

Status (e.g. Partnership, Ltd Company, Consortium): 

[Enter text here] 

If the Economic Operator is already a Limited Company, give date of incorporation.


[Enter date here]
If the Economic Operator is already a Limited Company, give Company Registration number.      


[Enter Registration Number]
VAT registration number: 

[Enter text here] 

Telephone: 

[Enter number here] 

[A-05]
ECONOMIC OPERATOR’S NAMED CONTACT DETAILS

As part of your registration you have provided a point of contact for your organisation in respect of your response to this PQQ.  Derry City Council shall not be responsible for contacting your organisation in relation to this procurement through any route other than the nominated contact. You must therefore ensure that any changes relating to the contact are made promptly. 

Where there is a need for Derry City Council to contact the Economic Operator then the following named person shall be the contact point.

Name: 

[Enter text here] 

Title/Position: 

[Enter text here] 

Organisation: 

[Enter text here] 

Address: 

[Enter text here] 

Telephone: 

[Enter number here] 

Mobile Telephone number: 

[Enter number here] 

Fax: 

[Enter number here] 

E-mail: 

[Enter text here] 

[A-06]
STRUCTURE OF THE ECONOMIC OPERATOR TEAM


Please provide details of all the members that comprise the Economic Operator Team. 

	subcontractor
	Company Name only

	Shock pad/ synthetic surfacing
	[Enter text here] 

	Playpark equipment
	[Enter text here] 

	Grounds Works 
	[Enter text here]

	Fencing
	[Enter text here] 

	Other 
	[Enter text here] 


PART B - Information as to economic and financial standing and compliance with EU/UK procurement legislation 

Please indicate if you are currently registered and have active status with Constructionline by ticking the appropriate box below:- 

	Registered and have registered (active) status with Constructionline
	 FORMCHECKBOX 

	

	Not registered with Constructionline or not registered (active) status
	 FORMCHECKBOX 

	


Economic Operators who are registered and have registered (active) status with Constructionline must complete questions [B-01] to [B-08] only.
For the avoidance of doubt, questions within Part B relate to compliance and assessment of the Economic Operator’s economic and financial standing and compliance with EU/UK Procurement Legislation and do not form part of the scored evaluation. 

Notwithstanding this, an Economic Operator and its Sub-contractors/Sub-consultants must provide the information requested in these questions to ensure compliance. Economic Operators who fail to meet the minimum financial standing, fail to fully complete the compliance questions or for any other reason are deemed ineligible in accordance with the Public Contracts Regulations will be rejected. 
It is the Economic Operator’s responsibility to ensure all information held by Constructionline in relation to the PQQP is up-to-date by the date of submission of the PQQP.
In order for an Economic Operator to be eligible to participate in this competition they must have a Constructionline Category Value equal to or greater than the value set out in Table 1 below in at least one of the work Categories set out in Table 1a below.
Where the Economic Operator is a consortium then each member of the consortium must have a Constructionline Category Value equal to or greater than the value set out in Table 1 below.

	Table 1 – Category Value


	Minimum Category Value for Economic Operator
	£600,000

	Minimum Category Value for member of Economic Operator’s consortium
	£240,000


	Table 1a – Relevant Work Categories



	Sector
	Category
	CPV

	Civil Engineering - General
	Earthworks (Bulk)
	45112000-5

	Civil Engineering - Landscaping/Sports
	Sports And Playground Surfaces
	45112720-8

	Civil Engineering - Landscaping/Sports 
	Playground Equipment
	45212100-7

	Civil Engineering - Drainage/Pipework
	Drains And Sewers (New)
	45232400-6

	Civil Engineering - Roads & Bridges
	Road (Kerbing Grano, Blocks, Slabs, Bricks Etc)
	45233200-1

	Civil Engineering - Landscaping/Sports
	Fencing (Sports Facilities And Playgrounds)
	45342000-6


[B-01]
REGISTRATION WITH CONSTUCTIONLINE 
Constructionline Registration Number:    [Enter number here]
[B-02]
FINANCIAL ASSESSMENT
Economic Operator must enter its Category Value against one of the Work Categories set out in Table 1a - Relevant Work Categories, which it wishes to rely on in order to satisfy the minimum requirement.
	Economic Operator Category Value

	Work Category
	Category Value

	[Enter one of the above Work Categories here]

	£[Enter value here]



[B-03] 
FINANCIAL INFORMATION 
(a)  Name and address of principal banker.

	 Bank Name
	[Enter text here]


	Address, Town/City, Postcode 


	[Enter address here]


	
	[EnterTown/City here]


	
	[Enter postcode here]


	Provide a contact name and telephone number 
	[Enter contact name here]


	
	[Enter telephone number here]



(b) Details of any event between the date on which the latest set of accounts was authorised for issue and the date of the submission of this PQQP, duly completed, that, had the accounts not been authorised for issue until this submission date, would have required to be adjusted for or disclosed in accordance with the provisions of International Accounting Standard 10. Please enter response in the text box provided below which is limited to 2000 characters (using Ariel font size 12). 
[Please enter text here 
 [B-04] 
Equality of Opportunity 
The Economic Operator shall comply with all applicable fair employment, equality of treatment and anti-discrimination legislation.

The Economic Operator shall ensure the observance of all applicable fair employment, equality of treatment and anti-discrimination legislation by all servants, agents, employees, sub-consultants and subcontractors of the Economic Operator.
In the last three years, has any finding of unlawful discrimination been made against the Economic Operator (or any parent company) by any court, employment tribunal, employment appeal tribunal, or any comparable body in any other jurisdictions?

  





 FORMDROPDOWN 

If yes, give details, including any steps taken as a consequence of the findings. 

[If applicable enter text here]
[B-05]
Unlawful Discrimination
In the last three years, has the economic operator (or any parent company) been the subject of formal investigations by the Equality Commission for Northern Ireland or any comparable body in any other jurisdiction on grounds of alleged unlawful discrimination? 

 FORMDROPDOWN 

If yes, give details, including those of any steps taken as a consequence of the findings. 

[If applicable enter text here]
[B-06]
insurances

The Economic Operator is required to demonstrate the ability of the Economic Operator Team to obtain insurance for the applicable values set out in the table below. 
Table 1b – Insurance details
	Public liability insurance

	Public liability insurance with a minimum limit of indemnity not less than £10m GBP per incident.


	Construction “All Risks” Insurance

	Construction all risks insurance with a minimum limit of indemnity not less than £1m GBP per incident.


	Employer’s liability insurance 

	Employer's liability insurance with a minimum limit of indemnity not less than £10m GBP per incident compliant with applicable statutory requirements.



	Professional indemnity insurance – NOT USED


Where the Economic Operator Team’s current insurance provision is lower than the values set out in the table above, the Economic Operator shall provide confirmation at Appendix 1 (to be provided by the Economic Operator’s/subcontractor’s current insurance broker) that the Economic Operator Team Member is capable of obtaining insurance to the applicable values stipulated. 

Insurance broker’s confirmation attached at Appendix 1    FORMDROPDOWN 

[B-07]
Licences, accreditations and certification

In order for an Economic Operator to be eligible to participate in this competition the Economic Operator Team must hold licences, accreditations or certificates for specific categories and sectors as set out below.

Table 1c – Licences, Accreditations and Certifications 

	Economic Operator/ Subcontractor
	Licences, Accreditations and Certifications

	
	

	
	


Economic Operators must enter any licences, accreditations or certificates required as set out in Table 1c – Licences, Accreditations and Certifications above which they wish to rely on in order to satisfy the minimum requirement.
	Type
	Issuing authority
	Licence number
	Start date
	Expiry date

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]


	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]


	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]

	[Enter text here]



An Economic Operator may be requested to provide confirmation of the licences, accreditations or certificates named above. 
[B-08]   professional conduct
Economic Operator’s Statement Relating to Good Standing – Grounds for Obligatory Exclusion (Ineligibility) and Criteria for Rejection of Candidates in accordance with Regulation 23 of the Public Contracts Regulations 2006 (as amended)

We confirm that, to the best of our knowledge, the Economic Operator is not in breach of the provisions of Regulation 23 of the Public Contracts Regulations 2006 (as amended) and in particular that:
(A) Grounds for mandatory rejection (ineligibility)

The Economic Operator or its directors or any other person who has powers of representation, decision or control of the named organisation has not been convicted of any of the following offences:

(a) conspiracy within the meaning of section 1 of the Criminal Law Act 1977 where that conspiracy relates to participation in a criminal organisation as defined in Article 2(1) of Council Joint Action 98/733/JHA (as amended);

(b) corruption within the meaning of section 1 of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906 (as amended);

(c) the offence of bribery;

(d) fraud, where the offence relates to fraud affecting the financial interests of the European Communities as defined by Article 1 of the Convention relating to the protection of the financial interests of the European Union, within the meaning of:

(i) the offence of cheating the Revenue;

(ii) the offence of conspiracy to defraud;

(iii) fraud or theft within the meaning of the Theft Act 1968 and the Theft Act 1978;

(iv) fraudulent trading within the meaning of section 458 of the Companies Act 1985 or section 993 of the Companies Act 2006;

(v) defrauding the Customs within the meaning of the Customs and Excise Management Act 1979 and the Value Added Tax Act 1994;

(vi) an offence in connection with taxation in the European Community within the meaning of section 71 of the Criminal Justice Act 1993; or

(vii) destroying, defacing or concealing of documents or procuring the extension of a valuable security within the meaning of section 20 of the Theft Act 1968;

(e) money laundering within the meaning of the Money Laundering Regulations 2003 or Money Laundering Regulations 2007; or

(f) any other offence within the meaning of Article 45(1) of Directive 2004/18/EC as defined by the national law of any relevant State.
We confirm that by completing the Table below, to the best of our knowledge, as Economic Operator we are not in breach of the provisions of Regulation 23 of the Public Contracts Regulations 2006 (as amended) as detailed above:

	Company name
	[Enter text here]


	Print Name 
	[Enter text here]


	Position
	[Enter text here]


	Date
	[Enter text here]



(B) Discretionary grounds for rejection
The Economic Operator confirms that it:
(a) being an individual is not bankrupt or has not had a receiving order or administration order or bankruptcy restrictions order made against him or has not made any composition or arrangement with or for the benefit of his creditors or has not made any conveyance or assignment for the benefit of his creditors or does not appear unable to pay or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has not granted a trust deed for creditors or become otherwise apparently insolvent, or is not the subject of a petition presented for sequestration of his estate, or is not the subject of any similar procedure under the law of any other state;

(b) being a partnership constituted under Scots law has not granted a trust deed or become otherwise apparently insolvent, or is not the subject of a petition presented for sequestration of its estate;

(c) being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002 has not passed a resolution or is not the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, nor had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is not the subject of similar procedures under the law of any other state;

(d) has not been convicted of a criminal offence relating to the conduct of his business or profession;

(e) has not committed an act of grave misconduct in the course of his business or profession;

(f) has fulfilled obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which the organisation is established;

(g) has fulfilled obligations relating to the payment of taxes under the law of any part of the United Kingdom or of the relevant State in which the economic operator is established;

(h) is not guilty of serious misrepresentation in providing any information required of him under this regulation;

(i) in relation to procedures for the award of a public services contract, is licensed in the relevant State in which he is established or is a member of an organisation in that relevant State when the law of that relevant State prohibits the provision of the services to be provided under the contract by a person who is not so licensed or who is not such a member.

We confirm that by completing the Table below, to the best of our knowledge, as Economic Operator we are not in breach of the provisions of Regulation 23 of the Public Contracts Regulations 2006 (as amended) as detailed above:

	Company name
	[Enter text here]


	Print Name 
	[Enter text here]


	Position
	[Enter text here]


	Date
	[Enter text here]



(C) Eligibility

If there are any reasons why the Economic Operator might be, or might become, ineligible under Regulation 23 of the Public Contracts Regulations 2006 (as amended) - give details in the box below. 
 [If applicable enter text here]
PART C -  HEALTH AND SAFETY

Economic Operator Health and Safety Competence Assessment - Declaration

Before completing the Declaration below please read Section 5.5 in the Memorandum of Information (MOI). Please complete one of the following declarations as set out below
Declaration 1 – is applicable  FORMDROPDOWN 

I confirm that we have achieved a ‘Pass’ rating within 1-year of the return date of this PQQ, having previously submitted a completed Northern Ireland Centres of Procurement Expertise (CoPE) PQQ health and safety questionnaire.
I can also confirm that there has been no change of circumstances (refer to MOI Section 5.5.5) affecting that submission or that details of any change were submitted for an interim CoPE health and safety assessment and subsequently our ‘Pass’ rating was retained.

CoPE Certificate No: [Enter text here] 
Date of Expiry: [Enter date here]
OR

Declaration 2 – is applicable  FORMDROPDOWN 

Please indicate below which declaration applies and complete PQQ1B. Economic Operators who do not achieve a ‘Pass’ in each of the eight questions in PQQ1B (Economic Operator Health and Safety Addendum) will be rejected.

	2A
	I wish to advise that our CoPE PQQ Health & Safety Certificate will expire before

the PQQP return date.

I have completed the CoPE PQQ Health and Safety questionnaire as set out in PQQ1B. I understand that failure to return the PQQ1B by the closing date and time for the PQQP will result in my PQQP being rejected; or 


	   

	2B
	I wish to advise that there has been a change of circumstances (refer to MOI Section 5.5.5) affecting the submission supplied for our last CoPE PQQ health and safety assessment
Please enter your certificate details below:-

CoPE Certificate No: [enter no here]   Date of Expiry: [ enter date here
I have completed all the relevant CoPE PQQ Health and Safety questionnaire questions as set out in PQQ1B. I understand that failure to return the PQQ1B by the closing date and time for the PQQP will result in my PQQP being rejected; or 


	

	2C
	We do not hold a ‘Pass’ rating under the Northern Ireland Centres of Procurement Expertise (CoPE) PQQ health and safety competence assessment process.
I have completed the CoPE PQQ Health and Safety questionnaire as set out in PQQ1B. I understand that failure to return the PQQ1B by the closing date and time for the PQQP will result in my PQQP being rejected; or 
	


Third Party Certification

In the event that an Economic Operator who is successful in winning the tender does not currently hold a third party certification of its documented health and safety management system, then the Economic Operator will be required to obtain and maintain appropriate certification within 4 months.

I confirm that I hold and will maintain third party certification of my documented health and safety management system.  

 FORMCHECKBOX 

or

I confirm that I will obtain and maintain third party certification of my documented health and safety management system   
 FORMCHECKBOX 

pART D - TECHNICAL and/or PROFESSIONAL ABILITY
All Economic Operators shall complete Questions D-01 TO D-04 and Annex 1 Document Return Register.
[D-01] EXPERIENCE AS LEAD CONTRACTOR
For each project relied upon in your answer the following should be provided:

Economic Operators are instructed that Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date. 
Certificates/letters of practical/substantial completion or equivalent are attached at Appendix 1    FORMDROPDOWN 
  


or/and

Complete the tables below and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by the Economic Operator.

	Question D01 - Project 1

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


	Question D01 - Project 2

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]

	
	

	Question D01 - Project 3

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


I the under named hereby confirm that I can testify that each project referred to above was completed within the last five years by our organisation and* that I have the requisite corporate authority to authorise this:
	Company name
	[Enter text here]

	Print Name 
	[Enter text here]

	Position 
	[Director/Partner or Equivalent]

	Date
	[Enter text here]


*For consortiums ‘our organisation and’ should be read as ‘a member of our Consortium and I can confirm this as the Lead Enterprise on behalf of our Consortium members’.
Failure to: 
Attach Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date
or/and 

Complete the tables above and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by their organisation

may negate the project from being assessed.
By reference to specific projects completed in the last 5 years, provide details of your relevant experience as lead contractor that demonstrates your ability to successfully deliver this project on time and to budget, taking into account its scope, scale and complexity.

	Assessment
	Score
	Indicators

	Excellent

	5
	Comprehensive details of projects of relevant scope, scale and complexity as envisaged under this contract. 

Lead Contractor’s role and responsibilities demonstrated an excellent approach to successful project delivery. 


	Good

	4
	Broad details of projects of relevant scope, scale and complexity as envisaged under this contract. 

Lead Contractor’s role and responsibilities demonstrated a good approach to successful project delivery. 


	Satisfactory


	3
	Reasonable details of projects of relevant scope, scale and complexity as envisaged under this contract. 

Lead Contractor’s role and responsibilities demonstrated an adequate approach to successful project delivery. 



	Poor


	2
	Limited details of projects of relevant scope, scale and complexity as envisaged under this contract. 

Lead Contractor’s role and responsibilities demonstrated a poor approach to successful project delivery. 



	Unacceptable


	1
	Unacceptable information provided


	Failed

	0
	No response



Please enter your response in the text box provided below which is limited to               2000 characters (using Ariel font size 12). 
[Please enter text here
[continue response here as necessary
[D-02] EXPERIENCE OF MANAGING SEVERAL SCHEMES SIMULTANEOUSLY  
For each project relied upon in your answer the following should be provided:

Economic Operators are instructed that Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date. 
Certificates/letters of practical/substantial completion or equivalent are attached at Appendix 1    FORMDROPDOWN 

or/and

Complete the tables below and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by the Economic Operator.

	Question D02 - Project 1

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


	Question D02 - Project 2

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]

	
	

	Question D02 - Project 3

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


I the under named hereby confirm that I can testify that each project referred to above was completed within the last five years by our organisation and* that I have the requisite corporate authority to authorise this:
	Company name
	[Enter text here]

	Print Name 
	[Enter text here]

	Position 
	[Director/Partner or Equivalent]

	Date
	[Enter text here]


*For consortiums ‘our organisation and’ should be read as ‘a member of our Consortium and I can confirm this as the Lead Enterprise on behalf of our Consortium members’.
ilure to: 
Attach Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date
or/and 

Complete the tables above and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by their organisation

may negate the project from being assessed.
Provide details of relevant experience that demonstrates how you have successfully delivered sustainability in construction projects, including details of how life cycle costing was incorporated into the process.

	Assessment
	Score
	Indicators

	Excellent

	5
	Extensive experience of successful delivery of sustainability in construction projects, including economic, social and environmental aspects.

Excellent understanding and application of the principles of life cycle costing.



	Good

	4
	Broad experience of successful delivery of sustainability in construction projects.

Good understanding and application of the principles of life cycle costing.



	Satisfactory


	3
	Reasonable experience of successful delivery of sustainability in construction projects.

Adequate understanding and application of the principles of life cycle costing.



	Poor


	2
	Limited experience of successful delivery of sustainability in construction projects.

Poor understanding of the principles and application of life cycle costing. 


	Unacceptable


	1
	Unacceptable information provided.



	Failed


	0
	No response




Please enter your response in the text box provided below which is limited to               2000 characters (using Ariel font size 12). 
[Please enter text here
[continue response here as necessary
[D-03] EXPERIENCE OF BUILD QUALITY 
For each project relied upon in your answer the following should be provided:

Economic Operators are instructed that Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date. 
Certificates/letters of practical/substantial completion or equivalent are attached at Appendix 1    FORMDROPDOWN 

or/and

Complete the tables below and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by the Economic Operator.

	Question D03 - Project 1

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


	Question D03 - Project 2

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]

	
	

	Question D03 - Project 3

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


I the under named hereby confirm that I can testify that each project referred to above was completed within the last five years by our organisation and* that I have the requisite corporate authority to authorise this:
	Company name
	[Enter text here]

	Print Name 
	[Enter text here]

	Position 
	[Director/Partner or Equivalent]

	Date
	[Enter text here]


*For consortiums ‘our organisation and’ should be read as ‘a member of our Consortium and I can confirm this as the Lead Enterprise on behalf of our Consortium members’.
Failure to: 
Attach Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date
or/and 

Complete the tables above and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by their organisation

may negate the project from being assessed.
Provide details of relevant experience that demonstrates how you have achieved high standards of build quality specifically in relation to construction of playing fields, play parks or landscaping and how you ensured that projects were handed over free of defects.
	Assessment
	Score
	Indicators

	Excellent

	5
	Extensive experience of achieving high standards of build quality, handed over free of defects.

Fully supported by details of producing high quality Hard Landscape and experience in Play Ground installation



	Good

	4
	Broad experience of achieving high standards of build quality, handed over free of defects.  

Well supported by details of producing high quality Hard Landscape and experience in Play Ground installation.



	Satisfactory


	3
	Reasonable experience of achieving high standards of build quality, handed over free of defects.  

Adequately supported by details of producing Hard Landscape and experience in Play Ground installation



	Poor


	2
	Limited experience of achieving high standards of build quality, handed over free of defects.  

Inadequately supported by details of producing Hard Landscape and experience in Play Ground installation



	Unacceptable


	1
	Unacceptable information provided.



	Failed


	0
	No response


Please enter your response in the text box provided below which is limited to               2000 characters (using Ariel font size 12). 
[Please enter text here 
[continue response here as necessary
[D-04] EXPERIENCE OF NEC3 AND/OR ICE FORM OF CONTRACT
For each project relied upon in your answer the following should be provided:

Economic Operators are instructed that Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date. 
Certificates/letters of practical/substantial completion or equivalent are attached at Appendix 1    FORMDROPDOWN 

or/and

Complete the tables below and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by the Economic Operator.

	Question D04 - Project 1

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


	Question D04 - Project 2

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]

	
	

	Question D04 - Project 3

	Title   
	[Enter text here]

	The Project Value for this discipline
	£ [Enter text here]
	Building Value
	£ [Enter text here]

	
	
	Electrical Value
	£ [Enter text here]

	
	
	Mechanical Value
	£ [Enter text here]

	When and where the works where carried out
	[Enter text here]

	Start date
	[Enter text here]

	Completion date


	[Enter text here]


I the under named hereby confirm that I can testify that each project referred to above was completed within the last five years by our organisation and* that I have the requisite corporate authority to authorise this:
	Company name
	[Enter text here]

	Print Name 
	[Enter text here]

	Position 
	[Director/Partner or Equivalent]

	Date
	[Enter text here]


*For consortiums ‘our organisation and’ should be read as ‘a member of our Consortium and I can confirm this as the Lead Enterprise on behalf of our Consortium members’.
Failure to: 
Attach Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date
or/and 

Complete the tables above and confirmation from the Director/Partner/or Equivalent that each of the projects referred to in your response to this question was completed within the last five years by their organisation

may negate the project from being assessed.
Provide details of relevant experience of working with the NEC3 and/or ICE Form of Contract.  

	Assessment
	Score
	Indicators

	Excellent

	5
	Extensive experience of working with the NEC Form of Contract and/or ICE forms of Contact.  

Excellent understanding and application of the principles of open book accounting, risk management and value engineering processes.



	Good

	4
	Broad experience of working with the NEC and/or ICE Form of Contract.  

Good understanding and application of the principles of open book accounting, risk management and value engineering processes.



	Satisfactory


	3
	Reasonable experience of working with the NEC and/or Form of Contract.  

Adequate understanding and application of the principles of open book accounting, risk management and value engineering processes.



	Poor


	2
	Limited experience of working with the NEC and/or Form of Contract.  

Inadequate understanding and application of the principles of open book accounting, risk management and value engineering processes.



	Unacceptable


	1
	Unacceptable information provided.



	Failed


	0
	No response


Please enter your response in the text box provided below which is limited to               2000 characters (using Ariel font size 12).  

[Please enter text here
[continue response here as necessary
I the under named hereby confirm that I can testify that each project referred in Question D01 – D04 above was completed within the last five years by our organisation and* that I have the requisite corporate authority to authorise this:
	Company name
	[Enter text here]


	Print Name 
	[Enter text here]


	Position 
	[Director/Partner or Equivalent]


	Date
	[Enter text here]



*For consortiums ‘our organisation and’ should be read as ‘a member of our Consortium and I can confirm this as the Lead Enterprise on behalf of our Consortium members’.
Failure to: 
Attach Certificates of practical/substantial completion or equivalent are required for each project signed by the Project Architect/Project Manager/Client representative dated no later than the PQQP return date
or/and 

Confirmation from the Director/Partner/or Equivalent that each of the projects referred to in the response to each question was completed within the last five years by their organisation

may negate the project from being assessed.
FREEDOM OF INFORMATION

1. The Economic Operator acknowledges that Derry City Council is subject to the requirements of the Freedom Of Information Act (FOIA) and the Environmental Information Regulations and shall assist and co-operate with Derry City Council (at the Economic Operator’s expense) to enable Derry City Council to comply with these Information disclosure requirements.

2. The Economic Operator shall ensure that its Subcontractors/Subconsultants and their supply chains  shall:-

· transfer the Request for Information to Derry City Council as soon as practicable after receipt and in any event within two Working Days of receiving a Request for Information;

· provide Derry City Council with a copy of all Information in its possession or power in the form that Derry City Council requires within 5 Working Days (or such other period as Derry City Council may specify) of the Client requesting that Information; and

· provide all necessary assistance as reasonably requested by Derry City Council to enable Derry City Council to respond to a Request for Information within the time for compliance set out in section 10 of the FOIA [or regulation 5 of the Environmental Information Regulations].

3. Derry City Council shall be responsible for determining at its absolute discretion whether the Commercially Sensitive Information and/or any other Information:

· is exempt from disclosure in accordance with the provisions of the FOIA or the  Environmental Information Regulations;

· is to be disclosed in response to a Request for Information, and

· in no event shall the Economic Operator respond directly to a Request for Information unless expressly authorised to do so by Derry City Council.

4. The Economic Operator acknowledges that Derry City Council may, acting in accordance with the Secretary of State for Constitutional Affairs’ Code of Practice on the discharge of public authorities’ functions under Part 1 of FOIA (issued under Section 45 of the FOIA, November 2004), be obliged under the FOIA or the Environmental Information Regulations to disclose Information:

· without consulting with the Economic Operator, or

· following consultation with the Economic Operator and having taken its views into account.

5. The Economic Operator shall ensure that all Information produced in the course of the Contract or relating to the Contract is retained for disclosure and shall permit Derry City Council to inspect such records as requested from time to time.

6. The Economic Operator acknowledges that any lists or schedules provided by it outlining Confidential Information are of indicative value only and that Derry City Council may nevertheless be obliged to disclose Confidential Information in accordance with paragraph 4.
DECLARATION

I confirm that I have read and accept the disclaimers set out in the MoI.

I certify that the information supplied is accurate to the best of my knowledge. I understand and accept that false information could result in exclusion from this procurement process.

I undertake to notify Derry City Council of any changes to the information given in answer to questions in this PQQP that may arise during this procurement process.

I also understand that it is a criminal offence, punishable by imprisonment, to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a Public Body.  I also understand that any such action will empower Derry City Council to cancel any contract currently in force and will result in exclusion from this procurement process.

I confirm that I have not canvassed or solicited any officer or employee of Derry City Council or CoPE in connection with this pre-qualification process and that no person employed by me or acting in my/our behalf has done any such act.

I further hereby undertake that I will not in the future canvass or solicit any office or employee of Derry City Council or CoPE in connection with this pre-qualification process and that no person employed by me or acting on my/our behalf will do any such act.

I undertake that I will not offer or agree to pay or give, or pay or give any sum of money, inducement of valuable consideration directly or indirectly to any person or have done so or cause or have caused to be done in relation to any other response to this pre-qualification process any act or omission.

I undertake that we will not enter into any agreement or arrangement with any other person that he/she shall refrain from participating in this pre-qualification process.

I also undertake that I will not at any time discuss with any other person any aspect of our submission, save for the Subcontractors/Subconsultants being part of our submission, and will procure this same undertaking from those Subcontractors/Subconsultants.

Freedom Of Information: 

I consider that the information in this Pre-Qualification Questionnaire is commercially sensitive
  FORMDROPDOWN 

If the information supplied in this questionnaire is considered commercially sensitive, please state which information should not be disclosed and provide reasons.

[Enter text here]
Period for which information should remain commercially sensitive.



[Enter text here]
For and on behalf of economic operator;

I the under named hereby confirm that I have read and accept to abide by the terms of this PQQP and that I have all requisite corporate authority to authorise this warranty.
	Name:      
	[Enter text here]


	Title:      
	[Enter text here]


	Position in Company : 
	[Enter text here]



Receipt of PQQP clarification notes declaration

I confirm that we have received and taken into account all Clarification Notes/messages issued in support of this competition. 

Print Name: 
[Enter text here]
Date

[Enter date here]
Company: 
[Enter text here]
ANNEX 1 - DOCUMENT RETURN REGISTER 

Please ensure that all documents are returned with this questionnaire as summarised below:-
	Document Return Register

	Appendix

No
	Question Reference
	Document File Naming Convention
	Attached

	1
	B-06
Insurance brokers confirmation

	Economic Operator Name-PQQ1-A1-B06
	 FORMCHECKBOX 


	2
	Certificates of satisfactory completion
	Economic Operator Name-PQQ1-A2-Certs
	 FORMCHECKBOX 


	

	PQQ1B
	Economic Operator’s Health & Safety Addendum -

(only required if a Economic Operator does not hold a PQQ Health and Safety certificate issued by a CoPE or there has been changes in the Economic Operator’s circumstances or Health & Safety certificate is due to expire before the closing date for this PQQP
	 FORMCHECKBOX 



It is the Economic Operator’s responsibility to ensure that the PQQP (including all documents PQQ1 and PQQ2 & 3 (and PQQ1A & PQQ1B if applicable), complete with the requisite supporting information, are fully completed and returned to Derry City Council using the NAMING convention outlined in the above table. Where it states “Economic Operator Name” the Economic Operator shall insert its name. For example, if your company name was “AN Other Ltd” and returning Appendix 1 the document should be saved as ; AN Other Ltd-PQQ1-A1-B06.
Note : the document file naming convention as set out above should also be labelled within the header of each document respectively.
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