Derry City Council 

Request for Access to Information under the Freedom of Information Act 2000

When completing this form, please use block capitals and black ink.

Section 1:  Applicant Details

1a.  Applicants Full Name (including title)

1b

1b.  Address, including Post Code

1/

1c.  Telephone Number (A telephone number would be helpful in case we need to contact you about your application)


1d.  Email address (if applicable)






Section 2:  Form of Access

2a.  My preferred format for receipt of information is (e.g. paper copy, large print, computer disc, email)  


Section 3:  Details of request

In the space provided below please describe the information, which you are requesting, giving us as much detail as possible.  Please be as specific as possible about the actual information, which you require, bearing in mind that a file may be very large and you may only require part of it.  This will help us to identify and locate the information, which you are requesting.

3a.  I request the following information:


3

3

	  Signed
	

	  Date
	


Please send completed form to:  

Town Clerk & Chief Executive, Derry City Council, 

98 Strand Road, Derry BT48 7NN

______________________________________________________________

For office use only:  

	
	Date
	Initials

	Initial request received
	
	

	Form sent out
	
	

	Form returned
	
	

	Further information/fee requested
	
	

	Further information/fee received
	
	

	Deadline for reply
	
	

	Date reply sent
	
	




















			






































