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Publications Policy Grant  Programme 2011-12
General Terms and Conditions






1. Reimbursement
1.1. Grant  claims will be honoured through the recognised Council reimbursement process.  This demands that recipients must operate bank accounts and lodge chequebooks, original invoices (not statements), bank statements and other relevant documentation with the Awarding Department for audit purposes.  Please note that where appropriate the City Treasurer’s Department will request paid cheques as evidence of expenditure.

1.2. All claims for reimbursement must be detailed in the attached form.  Forms not duly completed will involve the return of your claim and a delay in reimbursement.  Under no circumstances will any claim be processed after 31 March 2012.  The final claim should be received within 8 weeks of the end of your project but not after 

31 March 2012.

1.3. Grant  will not be paid until a signed and completed Acceptance form has been returned and expenditure is incurred 

1.4. Receipts for cash payments are not acceptable for reimbursement, therefore we cannot reimburse petty cash system.
1.5. Grant is only guaranteed for the financial year 2011-12. Grant  claims will only be paid on expenditure incurred in the current financial year and taken out of that year’s allocation.  If the recipient is unable to spend the amount of Grant  awarded the Council must be advised immediately.   

1.6. Grant will be paid Net (excluding VAT) if your organisation is VAT registered.

1.7. The grant is also made on the understanding that it will not be used by the recipient in a way that may give, or be perceived to give, assistance in any form to, any unlawful organisation or further the interests of any political party or religious grouping.

1.8. No changes may be made in the aims, scope, design of  the publication as defined in the application and which Derry City Council has agreed to fund without the prior permission in writing of the Council.
1.9. Where grant is offered the amount shall not exceed 50% of the overall costs of the publication.  

1.10. Derry City Council may request, in each of the three years following publication, that the author/publisher submit to the Council audited accounts, that detail all income made from the publication. Where there is a profit, the author/publisher may be required by the Council to pay to the Council 50% of net profit made up to a maximum of the total of the grant provided.
1.11 Derry City Council accepts no responsibility, financial or otherwise, for expenditure or liabilities arising out of the work of the recipient.  Any commitment incurred in excess of the approved grant shall be the responsibility of the organisation.

2.
Insurance

2.1  Recipients must ensure that they have adequate insurance cover in respect of public and employers liability.

2.2  Derry City Council accepts no responsibility for actions arising out of libellous content of any publications or written information funded by it.

3.
Publication content

3.1   Prior to print of the publication the recipient must forward a draft copy of the proposed publication to Derry City Council for editorial approval.  

3.2  Derry City Council will if deemed necessary request that the recipient  make changes to the editorial or image content  of the publication. The recipient should not proceed to final print stage of the publication without the prior written approval of Derry City Council

3.3   Recipients should ensure that they adhere to all necessary legal requirements for publications and obtain appropriate copyright agreement for all images/editorial content.

3.4  Derry City Council will reserve the right to withhold payment to the recipient in the event that

3.4.1 Requested  editorial changes to publication are not complied with.

3.4.2 In the opinion of the Council, the final publication is not of an appropriate standard or contains significant factual/Historical inaccuracies.

4.
Publicity

4.1 Recipients in receipt of grant  must acknowledge, when publicising their activities or work that they are in receipt of financial support from Derry City Council. 
4.2 The provision of financial assistance shall be acknowledged in the publication as follows: This publication has been supported financially by Derry City Council through its Heritage and Museum Service.. 

4.3  The publication will also carry the Logo of Derry City Council and the Logo of the Council’s Heritage and Museum Service.  There shall also be a statement that the Council’s provision of financial assistance does not imply Council’s endorsement of the editorial content of the publication.
4.4  Upon request to the Council these logos will be sent to recipients by E-mail, disk copy or hard copy. These logos cannot be changed and must be used in full.  

8.
Withholding of Grant 

8.1
Without prejudice to any other rights of the Council under these conditions, the Council shall be under no obligation to make any payment of financial assistance to the recipient if at any time: -

8.1.1 In the opinion of the Council, the final publication is not of an appropriate standard or contains significant factual/Historical inaccuracies

8.1.2 The recipient is in breach of any of its obligations under this letter of offer and such breach is incapable of remedy or if capable of remedy remains un remedied for a period of 30 days after written notice of the breach being served by the Council on the recipient.

9.1 In any such event the Council, at its sole discretion, may require the recipient to repay to the Council the aggregate of all payments of financial assistance made at any time prior to the event, less any part of the aggregate sum which may have been repaid under any other provision of this letter or such lesser amount as event the Council alone may determine.

10.
Compliance with Domestic Legislation

10.1 Publications must comply with all domestic legislation and to comply with provisions and requirements of all and any act of parliament, orders of Council, statutory instruments, regulations and bye-laws.  
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Acceptance Form
Name of Organisation:  ___________________________________________

Project Title:  _________________________________ Ref No: ___________

 

This section must be signed by the CHAIRPERSON of the Organisation

  Signed:  ___________________________________________________

  Position:  _______________________________  Date:  _____________


This section must be witnessed by the SENIOR OFFICER of the       Organisation or COMMITTEE MEMBER other than the Chairperson

  Signed:  ___________________________________________________

  Position:  _______________________________  Date: _____________

Please sign and DETACH this form, RETAIN one copy for your own records and RETURN the other copy to:  

FAO. Roisin Doherty

Heritage & Museum Service

Tower Museum
Union Hall Place

Derry BT48 6LU
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